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 Pupil Voice Elections



	Role
	Heads Team

	Number in Team
	4

	Overview
	You will lead the prefect team. 
You will meet regularly with Mrs Brown/Mr Pearson, take minutes of the meeting, write reports and present this to the governors to ensure they are up to date with student voice initiatives in school and be sure  that student voice is represented in key decisions and development.
You need to feel confident and comfortable talking to adults and pupils.

You will need to assign and manage other students in their roles.

You need to have good organisational and communication skills and have a mature and thoughtful outlook.

	Management
	Mrs Brown (Head teacher)
 (Student voice governor)



	Main Duties

	· To organise and plan regular meetings with the prefect team.
· To identify prefect duties and manage the prefect team in carrying out these duties.

· To be lead learners in the school and support and prepare activities that encourage and support the learning of others.

· To give a presentation on awards evening.
· To be internal and external ambassadors for the School and to act as role models for all pupils of Longton Primary School.
· To give key presentations about the school, for example to prospective parents and pupils at Open Evenings, new starters evening, parents evenings.
· To show pupils round who may be starting school.
· To greet important visitors to the College.
· To plan and present at least one assembly 
· To report to Mrs Brown every half term.
· To attend one Governor’s meeting and report on issues relating to pupil voice and attitudes of pupils in school.


	Additional duties, which you may be involved in

	· Organisation of the library timetable
· Supporting School Council with charity and fund-raising events
· Other key duties, as allocated by Senior Members of staff

	Personal Qualities

	· Leadership

· Work well in a team

· Time-management

· Ability to talk confidently and appropriately to parents and staff 

· Ability to talk confidently and appropriately to students 

· Politeness

· Maturity

· Clear judgement

· Very good organisation skills

· Responsibility

· Reliability

	Application

	· Applications should be submitted to Mrs Brown by Wednesday 3rd  July 2013
· Shortlisting Monday 8th  July

· Interviews  
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